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Transfer Request Form

Please read the information provided regarding the transfer and then complete this form carefully.
Return it to reception or email it to enrolments@elc.edu.au 
	Personal details


	
Student number:       
	
Date of birth:     

	
Surname:      
	
Mobile number:      

	
Given name:      
	
Email address:      

	
Current address:       

	
Current course at ELC:      



	What are the details of the provider you wish to transfer to?


	
Number of new education provider:      
Name of new course:      
Commencement date:      



Note: you need to provide an offer from the provider

	Reason for transfer request
	Evidence you will need to provide

	☐ ELC is unable to deliver my current principal course(s)
	Not required.

	☐ I have engaged with ELC intervention strategies but I cannot meet academic progress requirements for my course.
	Academic progress report(s).

	☐ My government sponsor considers a transfer to be in my best interests.
	Letter from Government Sponsor.

	☐ I have compelling/compassionate circumstances*.
	Evidence as relevant

	☐ Other
	Evidence may be requested as relevant.


*Read the document attached for an explanation. 

Explain the reason for your transfer request in as much detail as possible. 
        

	[bookmark: _GoBack]Evidence: I have attached this evidence


	☐ Valid offer from new education provider

	☐ Supporting documents



	Please read, sign and date this document before submission.


	· I understand that I must continue to attend classes while my application to transfer is being considered.
· I understand that it is my responsibility to check whether a change in enrolment breaches a visa condition.
· I declare that I have read the transfer policy document.
· I declare to the best of my knowledge that the information supplied on this application form and all supporting documentation is correct and complete. Giving false or misleading information is a serious offence under the Criminal Code Act 1995 (Australia).
· I declare that I have no outstanding fees owing to ELC
· I have read and understood ELC’s refund policy and procedure
· I understand this agreement does not remove my right to take further action under Australia’s consumer protection laws.





Please note:
· You will be notified of the outcome by email within 10 working days
· You may be asked to discuss your transfer request with the RTO Manager
· If your request is declined, you have the right to appeal through ELC’s Complaints and Appeals process


Student signature:           							Date:      
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