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Course Deferral/Change Request Form
Please complete this form and email it to enrolments@elc.edu.au 
	Personal details


	
[bookmark: _GoBack]Student number:     
	
Date of birth:    

	
Surname:    
	
Mobile number:    

	
Given name:    
	
Email address:

	Current address (if not in Australia: please complete your address in your home country):    




	Course Change


	
Current course:    

	
New course:    

	
Reason:    



	Session Change (Day/Evening)


	
Current session:    

	
New class:    

	
Reason:    



	Course deferral


	
Current name:    

	
Original term commencement date:    

	
New term commencement date:    

	
New course end date:    





	Reason for deferral

	Evidence you will need to provide – please attach

	☐ Waiting for approval of student visa

	Not required

	☐ Illness
	Medical certificate and/or other relevant documents.

	☐ Compelling/compassionate circumstances.

	Evidence as relevant

	☐ Other (please specify):    

	Evidence may be requested as relevant




Please note:
· You will be notified of the outcome of your request via email within 10 working days.
· You may be asked to discuss your deferral/change request with the RTO Manager
· If your request is declined, you have the right to appeal through ELC’s Complaints and Appeals process.

I hereby declare that I have provided true and accurate information. 

Student signature:                  	Date:    
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